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()
. .. Number of Participants
Sl Topic of the Training Course E >nd & 3rd 4th Total
Basic Computer Operations and File
1 Management 54 151 - 205
5 Basic _Network_ing, Internet use and 20 80 ) 100
Information Sharing
3 | Hardware Maintenance & troubleshooting 40 40 - 80
Basic Computer Operations, Hardware
4 | Maintenance, Networking and Information 25 25 25 75
Sharing
5 | Orientation of ERD Function 100 - - 100
g | Orientation — of ~ERD  Functions and 50 i ) 50
Understanding Legal Documents
7 | Procurement Regulations of GoB DP’s 65 - - 65
8 | Understanding Legal Documents 65 - - 65
9 | Office Management - 150 - 150
10 | Staff Development - - 125 125
11 | Windows Server Setup and Maintenance 2 3 - 5
12 | Linux-Server Setup and Maintenance 2 3 - 5
13 | Web- Server Setup and Maintenance 2 3 - 5
English Language and Communication Skill
14 | with IELTS 60 ] ] 60
15 | Business English Improvement 60 - - 60
16 | Refreshers Course 50 - - 50
17 | English Language Course - 25 - 25
18 Arabic, French &R Spanish Language 20 i ) 20
Course
Total 615 480 150 1245
Average Training Hour 95 78 25
()

(i)  Aid Negotiation Skills, Donor Policies and Economic Diplomacy;
(i)  Project Management ;

(iii)  Project Monitoring Tools & Technique;

(iv) Attachment in DP’s HQ Multilateral/Bilateral Cooperation;

(v) Masters/Diploma/Certificate/PhD/Course;

(vi) Study Tour.
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()

(i)  Conceptualization Workshop of the Basic Features of PPA-2006 & PPR-2008 and its
Applicability for Foreign Aided Projects;

(i)  Workshop on Critical Aspects of Financing Agreements;

(iii)  Workshop on Critical Aspects of Financing Agreements & DP’s;

(iv) Dissemination Workshop on Capacity Assessment, Aid Terminology and Implications in
Day to Day ERD Functions;

(v) Aid Negotiation Techniques and Analysis of Loan Agreement;

(vi) Classification and Consignment of Files Management;

(vii) Effective File Management;

(viii) Workshop on Public Debt and Cash Management;

(ix) Workshop on Economic Diplomacy: Aid, Trade and Investment;

(X) Workshop on Basic Features of PPA 2006, PPR-2008 & e-Tendering: Applicability to
Foreign Aided Project.

ICT
ICT

()
()
() LAN

Upgradation
() : Projector UPS ;
() Caller ID Intercom System

Intercom System Intercom System

Caller ID Intercom ’

() Office Time in-out device

Good Governance

() WiFi )

() () . Paper Shredder

94



Anti Virus
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